Two weeks before your next scheduled court appearance bring the following to the court clerk.  (If you live out of state, you may file your application by mail.)

· Completed Application, 
· Copies of all supporting documentation (see list below), 

PLEASE PROVIDE PHOTOCOPIES OF ALL DOCUMENTS, AS THE COURT WILL RETAIN ALL DOCUMENTS.

· Verification of your income (last 30 days), unemployment compensation or denial letter, or retirement/disability pay.  If your expenses exceed your income, provide a written explanation on how you survive.  If you are currently unemployed, provide a copy of your last year’s tax return.  
· Proof of all public assistance that you receive (current) Award Letter, Check Stub, Medical Coupon (for GAU only), (Note: Food Stamp Card is NOT sufficient).  If on SSI, obtain supplemental form from the Court.
· Handwritten support statement if you are living with someone and you are not contributing to the basic household expenses.  Statement must include the address and telephone number of the person signing the statement and an itemized list of support provided.  Obtain Statement of Support form from the Court.  The statement is a declaration.  
· Proof of any other unusual expenses paid in the past 30 days (medical/dental payments, collection debts, institutional loans, etc.)
· Self Employed - Bring in your tax statements, business ledger, reported sales tax, bank statements (last 60 days), and your business license.

If you qualify, an attorney will be appointed to represent you for your CURRENT case in this Court ONLY.
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