
Special Event Permit Application  
  
  

 5411 23rd St E, Fife, WA 
(253) 922-9624

Permit Center

Address of Event

 Secondary Email

Secondary Contact

Yes NoNon-Profit 501(c): 

City Business License (UBI)Business Name

Expected Attendance

 Please provide two (2) copies of a Site Plan, clearly showing: 

1.  Location of all buildings, including temporary structures, related to event 4.    Label abutting streets/roadways 
2.  Proposed use of any street(s), road(s), or road right(s) of way   5.    Ingress/egress for the property  
3.  Locations of ALL proposed signs (banners, A-boards, balloons, etc)  6.    Location of proposed parking 
     NOTE: All signs subject to separate Temporary Sign Permit.

Required Items:

Site Plan

Date(s) and Hour(s) of Event

Permit Fee $100

Description of 
Event. 
Please provide a 
complete description 
of the event. 
Attach additional 
paper if necessary. 

Liability Insurance (only required with the use of roads, public ROW and city/public property - see FMC 10.32.040(L) for details)

Clean-up plan Please describe and provide plan if necessary 

Page 1 of 2

Name of Event

Yes No
Is the event on private property?  
If yes, please provide authorization.

Applicant Applicant Email

Applicant Address

Contact for day of event Event Contact Phone Number

 Event Contact Email

Parcel Number

Business Phone #

Phone Number

Secondary Phone Number



DateApplicant Signature

Notice: I hereby certify, under penalty of perjury, that I have read and examined this application and know the same to be true and 
correct. All provisions of laws and ordinances governing this type of work will be complied with whether specified herein or not. 
The granting of the permit does not presume to give authority to violate or cancel the provisions of any other state or local law 
regulating construction or the performance of construction.

The undersigned, for and in consideration of the issuance of a permit for (business name)                                                                         
on (date)                                               , agree to defend, indemnify, and hold harmless the City of Fife, its elected and appointed 
officials and its employees and agents from any and all claims, injuries, damages, losses, demands and causes of action of any kind or 
character. This includes the cost of defending against claims and reasonable attorney fees, where such claims arise in whole or in part 
out of the activities for which a permit is issued, provided that nothing shall require a license to indemnify, hold harmless or defend the 
City of Fife from claims arising out of the sole negligent acts or omission of the City, its elected or appointed officials, its employees or 
their agents.

Hold Harmless Agreement:

Applicant Signature

Will you be using/crossing/closing city streets? 
 
If so, provide  
description:

Yes No

Are you using an off-site parking lot? 
If so, please provide written authorization from owner Yes No

 
Please provide a vicinity map indicating all parking areas, routes, road closures and crossing sections. Vicinity 

Maps

  
Please explain all plans to mitigate potential traffic or circulation problems. Use additional paper if necessary.  

  

Date
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Will you be requesting any City staff for traffic control? 
 

Traffic 
Control Yes No

External 
Permits

Please check all items proposed to be offered at this event:
Food Alcohol Gambling Other (Elaborate)

If any of the boxes below are checked (External Permits), please make sure to obtain the appropriate permits. 


Special Event Permit Application 
 
 
 
5411 23rd St E, Fife, WA (253) 922-9624
Permit Center
Non-Profit 501(c): 
 Please provide two (2) copies of a Site Plan, clearly showing:
1.  Location of all buildings, including temporary structures, related to event         4.    Label abutting streets/roadways
2.  Proposed use of any street(s), road(s), or road right(s) of way                           5.    Ingress/egress for the property                           
3.  Locations of ALL proposed signs (banners, A-boards, balloons, etc)                  6.    Location of proposed parking
     NOTE: All signs subject to separate Temporary Sign Permit.
Required Items:
Permit Fee $100
Description of
Event.
Please provide a complete description of the event.
Attach additional paper if necessary. 
(only required with the use of roads, public ROW and city/public property - see FMC 10.32.040(L) for details)
Please describe and provide plan if necessary 
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Is the event on private property?  If yes, please provide authorization.
Notice: I hereby certify, under penalty of perjury, that I have read and examined this application and know the same to be true and correct. All provisions of laws and ordinances governing this type of work will be complied with whether specified herein or not. The granting of the permit does not presume to give authority to violate or cancel the provisions of any other state or local law regulating construction or the performance of construction.
The undersigned, for and in consideration of the issuance of a permit for (business name)                                                                         on (date)                                               , agree to defend, indemnify, and hold harmless the City of Fife, its elected and appointed officials and its employees and agents from any and all claims, injuries, damages, losses, demands and causes of action of any kind or character. This includes the cost of defending against claims and reasonable attorney fees, where such claims arise in whole or in part out of the activities for which a permit is issued, provided that nothing shall require a license to indemnify, hold harmless or defend the City of Fife from claims arising out of the sole negligent acts or omission of the City, its elected or appointed officials, its employees or their agents.
Hold Harmless Agreement:
Will you be using/crossing/closing city streets?  If so, provide  description:
Are you using an off-site parking lot? If so, please provide written authorization from owner
 Please provide a vicinity map indicating all parking areas, routes, road closures and crossing sections. 
 
Please explain all plans to mitigate potential traffic or circulation problems. Use additional paper if necessary. 
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Will you be requesting any City staff for traffic control?  
Please check all items proposed to be offered at this event:
If any of the boxes below are checked (External Permits), please make sure to obtain the appropriate permits. 
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