WCIA Full Board Delegate Job Description
Entity: Fife Transportation Benefit District

The appointed Board Delegate’s responsibilities and tasks are as follows:

Function as the primary source to coordinate communication with the Full Board, Executive
Committee, and Authority staff regarding its member's needs. An appointed WCIA Delegate must be
in a position of authority to implement policy and procedures requested by WCIA. The Delegate must
be responsive and accountable to the WCIA Delegate job description. WCIA will schedule New
Delegate orientation within 30 days of appointment.

Arrange for orientation of elected officials, department heads and staff.

Notify WCIA of changes in or additions to department directors, especially those who are unfamiliar
with the organization.

Attend at least one, and strongly encouraged to attend three, WCIA Full Board Meetings annually,
come informed as to the issues, and vote appropriately. Full Board policies or actions voted by Board
Delegates are binding for the member entity.

Develop a working knowledge of pool operations, including an understanding of the budget,
investment strategies, assessment formula, program coverages, and Authority services and
resources.

Timely coordinate with the Authority, liability and/or property claims reporting procedures, newsletter
distribution, risk management and loss control issues, annual field audits, insurance and indemnity
requirements for member contracts, and generally possess the ability to communicate issues
throughout the member entity. In order to take advantage of training offered, distribute training
announcements within three (3) days to the identified departments.

Coordinate insurance coverage letter requests, Authority annual requests for worker hour and
property or automobile schedule updates, additions and changes on a timely basis.

Receive and ensure timely processing of the annual assessment billing.
Monitor and coordinate compliance with the COMPACT.

. Contact WCIA when member programs have increased risk exposure in property and liability, i.e.
seek assistance for insurance and indemnification requirements.

11. Other duties developed by the Authority.
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